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New import 

module 

July 1
9 am est

Agenda

 Student Enrollment overview 5 mins

 Introduce new look 

 Student enrollment import with no errors 10 mins

 Import with errors 10 mins

 How to identify errors and how to fix them

 Your questions – type into chat throughout and remaining time

 Recording + slides will be posted in SCRIBE Help Desk



SCRIBE Help Desk



Student Enrollment

 Name, Student ID, School 

 Record demographic information
Ethnicity, gender, IEP, foster care, etc. 

 Add enrollment at the beginning of the school year

 Update enrollment throughout the year



Old vs. New

Old New

Blank in import = blank out data already in 

SCRIBE

Blank in import = data already in SCRIBE will 

remain in SCRIBE



Old vs. New

 Access the import module in SCRIBE the same path as before 

 Import templates WILL NOT change

Same format – excel or csv



Any questions?



Similarities

 Headings

 View

Differences

 No Search

 No trashcan

 No Tabs

(Back to SCRIBE)









 Select Import Type from dropdown

 Click Next

 Select Import Type from list

 Will advance to next step automatically









Any questions?





 Will advance to next step automatically



 Go to SCRIBE Help Desk for how tos or to 

submit a help ticket











Any questions?



 I’ll demo a student enrollment import 

 Then I’ll demo an import with some mistakes, show how SCRIBE will 

tell us there are issues and demo how to fix them

Let’s get into SCRIBE!



Thank you for attending!

 Next webinar: Tuesday, June 11 
10 am pacific / 1 pm eastern

Services and Participation

 Allie Sheldon
asheldon@xcalibur.com

New import 

module 

July 1
9 am est

Recording + slides will be posted in SCRIBE Help Desk


