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Agenda

 Introduce new import look

 Participation
 Import
 Import with errors, how to fix errors

 Services
 Import

Questions – type into chat

New import 

module 

July 1

 Recording and slides will be posted in SCRIBE Help Desk



SCRIBE Help Desk



Any questions?



Similarities

 Headings

 View

Differences

 No Search

 No trashcan

 No Tabs

(Back to SCRIBE)









 Select Import Type from dropdown

 Click Next

 Select Import Type from list

 Will advance to next step automatically









Any questions?

















Deleting Imports



Any questions?



Participation

 Participation – hours a student / guardian / staff member spends on 

a service 

 Tracked on the APR, useful for analysis of your programming, help 

you meet grant goals



Rules to Remember

 Student must be enrolled in school

Date of participation must be in the past

Must fall within beginning and end date of recurring service

Person type must match service

e.g., student-only service can only have student participation

Duplicate import will overwrite existing participation data



Good News

 Import templates WILL NOT change

Same format – excel or csv

 Access the import module in SCRIBE with the same path



 I’ll demo a participation import 

 Then I’ll demo an import with some mistakes, show how SCRIBE will 

tell us there are issues and demo how to fix them

Let’s get into SCRIBE!



Thank you for attending!

 Next webinar: Tuesday, June 18 
10 am pacific / 1 pm eastern

Standardized Test Scores & 
Attendance

 Allie Sheldon
asheldon@xcalibur.com

New import 

module 

July 1



Service

 Service – GEAR UP activity designed to meet the goals of the grant
e.g., college visit, mentoring, tutoring, financial aid counseling

 External Service ID
Naming conventions!



Thank you for attending!

 Next webinar: Tuesday, June 18 
10 am pacific / 1 pm eastern
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